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COURSE APPLICATION – Supporting documents

1)  CONFIDENTIAL REFERENCE FORM (all applicants)
All applications for full-time and part-time courses must be accompanied by a reference. 

Please supply a suitable professional reference with your application by asking your referee to complete the Confidential Reference Form attached. Your reference should be from your current employer, School Careers Officer, Guidance Teacher or other relevant person.

2)  PARENTAL CONSENT (applicants under 18 years old only)

If you are under 18 please ask your parent or guardian to sign below indicating their agreement with your application for a place at Oatridge College.
Name of Course applied for:  ________________________________________________
Parent’s Signature (if applicant under 18):  ___________________________
Date ______________

3)  SIGNATURE OF APPLICANT (all applicants)
Please sign & date below to confirm that the information you provided in your application form was correct.

I hereby apply to Oatridge College and confirm that the information given in my application is correct.

Name of Course applied for:  ________________________________________________
Applicant’s Signature: __________________________________________
Date: _______________

Please also PRINT your name here :  _____________________________________
Additional information such as a CV or letter may be attached in support of your application. 
Please post this form, together with your completed Confidential Reference Form and any additional information, to the address below (ensure your name and chosen course is clearly stated on the reference form) :-
The Information Unit, Oatridge College, Ecclesmachan, Broxburn, West Lothian, EH52 6NH

Confidential Reference
	Name of Applicant


	

	Address of Applicant
	

	Course applied for


	


	How long have you known the applicant
	

	In what capacity (e.g. Teacher/employer)
	


	Personal evaluation:

Please X the appropriate column where you feel you have sufficient knowledge of the applicant to make a judgement

	
	Outstanding
	Much better than most
	Better than most
	As good as most
	Not as good as most
	Not able to comment

	Academic ability
	
	
	
	
	
	

	Leadership potential
	
	
	
	
	
	

	Initiative and organising ability
	
	
	
	
	
	

	Attitude to independent study
	
	
	
	
	
	

	Moral qualities (honesty, integrity)
	
	
	
	
	
	

	Respect for authority
	
	
	
	
	
	

	Consideration for others
	
	
	
	
	
	

	How well does he/she mix
	
	
	
	
	
	

	Self discipline
	
	
	
	
	
	

	Common sense and judgement
	
	
	
	
	
	

	General character: good will
	
	
	
	
	
	

	Adaptability to new situations
	
	
	
	
	
	

	Maturity
	
	
	
	
	
	


	* Please comment on any favourable points relating to the applicant
	

	* Please comment on any weaker points relating to the applicant
	

	* Please provide any other information, which you consider relevant to this application
	


	Referee Details

	Name

	

	Signature

	

	Address
	

	Date
	


Data Protection Act:  The information you provide will be used by the college for the purposes of student administration, and the monitoring of equal opportunities.  Other information such as ethnicity, exam results and course details may be passed on for the purposes of improving quality and planning future provision within Scottish education. It will be revealed to other organisations only in connection with the student’s attachment to Oatridge College.2
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